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laŒ 4@c1&10&05@2011&
iqfyl vf/kfu;e] 2007 ds /kkjk 55 ,oa 97 rFkk iqfyl vf/kfu;e] 1861 ds /kkjk&
iznÙk 'kfDr;ksa dk iz;ksx djrs gq;s fcgkj ds jkT;iky fcgkj iqfyl gLrd] 1978 ¼le;&le; ij ;Fkkla'kksf/kr½ dk 
la'kks/ku djus gsrq fuEufyf[kr fu;ekoyh cukrs gSa%& 

1- laf{kIr uke ,oa izkjEHkA&¼
¼2½  ;g lEiw.kZ fcgkj jkT; esa ykxw gksxhA
¼3½  ;g rRdky izHkko ls izo`r gksxhA

2- ifjHkk"kkA& bl fu;ekoyh esa] tc rd fdlh lanHkZ esa vU;Fkk visf{kr u gks]
¼i½ ^^ljdkj** ls vfHkizsr gS fcgkj ljdkj(
¼ii) ^^foHkkx** ls vfHkizsr gS x`g 
¼iii) ^^vk;ksx** ls vfHkizsr gS fcgkj iqfyl voj lsok vk;ksx(
¼iv½ ^^laoxZ fu;a=h izkf/kdkj** ls vfHkizsr gS iqfyl egkfuns'kd] fcgkj(
¼v½ ^^fu;qfDr izkf/kdkj** ls vfHkizsr gS iqfyl mi&egkfujh{kd Lrj ds inkf/kdkjh(
¼vi½  ^^laoxZ** ls vfHkizsr gS fcgkj iqfyl vk'kq laoxZA

3- laoxZ dk xBu A& bl laoxZ esa fuEufyf[kr in gksaxs
¼i½  vk'kq mik/kh{kd
¼ii½ vk'kq fujh{kd 
¼iii½ vk'kq voj fujh{kd
¼iv½ vk'kq lgk;d voj fujh{kd
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23 vxLr 2017 

4@c1&10&05@2011&6838&x`0vk0—Hkkjr lafo/kku ds vuqPNsn 309 ds ijUrqd lkFk ifBr fcgkj 
iqfyl vf/kfu;e] 2007 ds /kkjk 55 ,oa 97 rFkk iqfyl vf/kfu;e] 1861 ds /kkjk&46 ds mi&
iznÙk 'kfDr;ksa dk iz;ksx djrs gq;s fcgkj ds jkT;iky fcgkj iqfyl gLrd] 1978 ¼le;&le; ij ;Fkkla'kksf/kr½ dk 
la'kks/ku djus gsrq fuEufyf[kr fu;ekoyh cukrs gSa%&  

&¼1½ ;g fu;ekoyh fcgkj iqfyl vk'kq laoxZ fu;ekoyh] 2017 dgh tk;sxhA
;g lEiw.kZ fcgkj jkT; esa ykxw gksxhA 
;g rRdky izHkko ls izo`r gksxhA 
bl fu;ekoyh esa] tc rd fdlh lanHkZ esa vU;Fkk visf{kr u gks] 

^^ljdkj** ls vfHkizsr gS fcgkj ljdkj( 
^^foHkkx** ls vfHkizsr gS x`g foHkkx ¼vkj{kh 'kk[kk½( 
^^vk;ksx** ls vfHkizsr gS fcgkj iqfyl voj lsok vk;ksx( 
^^laoxZ fu;a=h izkf/kdkj** ls vfHkizsr gS iqfyl egkfuns'kd] fcgkj( 
^^fu;qfDr izkf/kdkj** ls vfHkizsr gS iqfyl mi&egkfujh{kd Lrj ds inkf/kdkjh(

vfHkizsr gS fcgkj iqfyl vk'kq laoxZA 
laoxZ dk xBu A& bl laoxZ esa fuEufyf[kr in gksaxs & 

vk'kq mik/kh{kd 
 

vk'kq voj fujh{kd 
vk'kq lgk;d voj fujh{kd 
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Hkkjr lafo/kku ds vuqPNsn 309 ds ijUrqd lkFk ifBr fcgkj 
46 ds mi&/kkjk ¼2½ ,oa ¼3½ esa 

iznÙk 'kfDr;ksa dk iz;ksx djrs gq;s fcgkj ds jkT;iky fcgkj iqfyl gLrd] 1978 ¼le;&le; ij ;Fkkla'kksf/kr½ dk 

yh] 2017 dgh tk;sxhA 

^^fu;qfDr izkf/kdkj** ls vfHkizsr gS iqfyl mi&egkfujh{kd Lrj ds inkf/kdkjh( 
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 4- laoxZ cy A&  
(1)  laoxZ dk cy orZeku cy ds vuqlkj gksxk] ijUrq vko';drkuqlkj le;&le; ij] jkT; 

ljdkj }kjk in l̀tu vFkok in lekfIr ds v/khu jgrs gq, lsok cy rnuqlkj iqujhf{kr 
le>k tk;sxk A 

(2)  bl laoxZ ds lHkh dehZ onhZ igusaxs] ysfdu iqfyl vf/kdkfj;ksa dh 'kfDr dk mi;ksx ugha 
djsaxs ,oa lkekU; iqfyl laoxZ esa budk lek;kstu ugha gksxk A 

(3)  fu;ekoyh ds izo`r gksus dh frfFk ds iwoZ ls dk;Zjr vk'kq lgk;d voj fujh{kd ,oa vk'kq 
voj fujh{kd bl laoxZ ds lnL; le>s tk,axsA lkekU; iqfyl cy esa lek;ksftr 
v0fu0@l0v0fu0 vk'kq laoxZ esa izR;kofrZr ugha gksaxsA vk'kq laoxZ esa fu;qfDr dk ewy in 
dsoy vk'kq l0v0fu0 gksxkA  

5- laoxZ esa HkrhZ@vgZrkA&  
(1)  tqykbZ esa iqfyl egkfuns'kd] fcgkj] vk'kq lgk;d voj fujh{kdksa ds fjDr inkas dh la[;k dh 

vkj{k.k dksfVokj x.kuk djk,axs A  
(2)  lhfer izfr;ksfxrk ijh{kk }kjk vk'kq lgk;d voj fujh{kd ds in ij fu;qfDr laca/kh  

izko/kku ,rn~}kjk foyksfir fd, tkrs gaS A 
(3)  lh/kh HkrhZ }kjk vk'kq lgk;d voj fujh{kd ds Hkjs tkus okys inksa ij fu;qfDr ds fy, 

vH;fFkZ;ksa dk p;u fcgkj iqfyl voj lsok vk;ksx vf/kfu;e] 2016¼fcgkj vf/kfu;e 6] 2016½ 
ds v/khu xfBr fcgkj iqfyl voj lsok vk;ksx }kjk la;qDr@i`Fkd izfr;ksfxrk ijh{kk ds 
ek/;e ls fd;k tk,xkA iqfyl eq[;ky; }kjk vk;ksx dks fofgr fun'kZu izi= ¼izksQkekZ½ esa 
,d v/;is{kk Hksth tk,xh] ftlesa vkj{k.k dksfVokj fjDr inksa dh la[;k mfYyf[kr gksxhA 
fcgkj iqfyl voj lsok vk;ksx iz'u i= fu;r] fyf[kr ijh{kk dk lapkyu] mÙkj iqfLrdkvksa 
dh tkap djus gsrq ijh{kdksa dh fu;qfDr djsxk ,oa lQy vH;fFkZ;ksa dh vuq'kalk djsxkA  

(4)  iqfyl egkfuns'kd] fcgkj ls izkIr v/;is{kk ds vuqlkj fcgkj iqfyl voj lsok vk;ksx 
fjfDr;ksa dks O;kid :i ls ifjpkfjr gksus okys lekpkj i=ksa ,oa osclkbZV (website) ds 
ek/;e ls foKkfir djk,xkA vH;fFkZ;ksa dks foKkiu esa fn;s x;s funs'kksa ,oa 'krkZsa dk ikyu 
djuk gksxkA vH;fFkZ;ksa ls ijh{kk Qhl] tks vk;ksx }kjk fu;r fd;k tk;] fy;k tk,xkA  

(5)  vH;FkhZx.k viuk vkosnu fofgr izi= esa] fcgkj iqfyl voj lsok vk;ksx }kjk izdkf'kr fd;s 
tkus okys foKkiu esa varfoZ"V fucZ/kuksa vkSj 'krksZa ds vuqlkj] fcgkj iqfyl voj lsok vk;ksx 
ds osclkbZV ij vkWuykbZu lefiZr djsaxsA 

(6)  fcgkj iqfyl voj lsok vk;ksx lHkh vH;fFkZ;ksa ds fy, fyf[kr izfr;ksfxrk ijh{kk vk;ksftr 
djsxk A fyf[kr ijh{kk nks pj.kksa esa gksxh ;Fkk&izkjfEHkd ,oa eq[; ijh{kkA fyf[kr ijh{kk ds 
lHkh i= cgqfodYih; iz'uksa ij vk/kkfjr gksaxsA izFke pj.k esa izkjfEHkd ijh{kk vk;ksftr dh 
tk,xhA izkjfEHkd ijh{kk esa 100 vadksa dk ,d i= gksxk ftlesa iz'uksa dh dqy la[;k&100 
gksxh ,oa ijh{kk dh vof/k Ms<+ ?kaVs dh gksxhA blesa 30 vad ls de vad izkIr djus okys 
vH;FkhZ eq[; ijh{kk ds fy, vlQy ?kksf"kr fd, tk,axsA mDr i= esa lkekU; Kku ,oa 
lelkef;d eqíksa ls lacaf/kr iz'u iwNs tk,axsA izkjfEHkd ijh{kk esa izkIr vadksa ds vk/kkj ij 
fjfDr;ksa ds 20 xq.kk lQy vH;fFkZ;ksa dk p;u vkj{k.k dksfVokj fd;k tk,xkA eq[; fyf[kr 
ijh{kk gsrq vgZrk izkIr vH;fFkZ;ksa dh i;kZIr la[;k esa vuqiyC/krk dh n'kk esa] vk;ksx mDr 
vuqikr esa mi;qDr :i ls deh dj ldsxkA  

(7)  izFke pj.k esa vk;ksftr izkjfEHkd ijh{kk esa lQy vH;fFkZ;ksa dks eq[; ijh{kk esa lfEefyr gksus 
dk volj iznku fd;k tk;XkkA eq[; ijh{kk esa nks i= gksaxsA izFke i= 100 vadksa dk lkekU; 
fgUnh dk gksxk ftlesa 100 iz'u gksaxs ,oa U;wure vgZrkad 30 vad izkIr djuk vfuok;Z gksxk 
vU;Fkk mUgsa v;ksX; ?kksf"kr dj fn;k tk,xkAlkekU; fgUnh i= ds fy, ijh{kk dh vof/k Ms<+ 
?kaVs dh gksxhA lkekU; fgUnh i= dk izkIrkad es/kk ds vo/kkj.k esa ugha tksM+k tk;sxkA f}rh; 
iz= lkekU; v/;;u] lkekU; foKku] ukxfjd 'kkL=] Hkkjrh; bfrgkl] Hkkjrh; Hkwxksy] xf.kr 
,oa ekufld ;ksX;rk tkap ls lacaf/kr gksxkA f}rh; i= dk iw.kkZad 100 gksxk ftlesa iz'uksa dh 
dqy la[;k&100 gksxh ,oa ijh{kk dh vof/k Ms<+ ?kaVs dh gksxh A nksuksa pj.kksa dh ijh{kk esa 
izR;sd ,d xyr mÙkj ds fy, 0-2 vad dkVk tk,xk AmRrj iqfLrdk nks izfr;ksa esa gksxh] 
ftldh ,d izfr vk;ksx ds ikl lqjf{kr j[kh tk,xh A 

(8)   ik=rk dh tk¡p& vk'kq l0v0fu0 ds in ij fu;qfDr gsrq Jqfrys[ku] fgUnh vkSj vaxzsth ds 
Vad.k dh tkudkjh gksuk vko';d gSA fuEu ijh{kk yh tk,xh %& 

¼d½  fgUnh Jqfrys[ku dh tk¡p 80 'kCn izfr feuV dh xfr ls 5 feuV rd ys[kkiu }kjk 
dh tk,xhA mls Vafdr djus gsrqq 20 feuV dk vkSj le; fn;k tk,xkA vH;fFk;ksa dks 
Vad.k vkjaHk djus ds iwoZ 2 feuV dk vfrfjDr le; 'kqf) gsrq fn;k tk,xkA Jqfrys[k 
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ds Vad.k dh 'kqf) fu/kkZfjr le; ds varxZr djuh gksxhA Jqfrys[k ds Vad.k esa mŸkh.kZ 
gksus ds fy;s 10 izfr'kr ls vf/kd xyfr;kW ugha gksuh pkfg, vU;Fkk mUgsa v;ksX; ?kksf"kr 
dj fn;k tk,xk A 

¼[k½  Vad.k tk¡p & mEehnokjksa dks fgUnh ,oa vaxzsth esa U;wure 30¼rhl½ 'kCn izfr feuV dh 
xfr ls 300 'kCnksa dks 10&10 feUkV esa dEI;wVj ij Vafdr djuk gksxkA blesa mrh.kZ gksus 
ds fy, fgUnh Vad.k esa ik¡p izfr'kr ls vf/kd vkSj vaxzsth Vad.k esa nl izfr'kr ls 
vf/kd xyfr;kW ugha gksuh pkfg, vU;Fkk mUgsa v;ksX; ?kksf"kr dj fn;k tk,xkA fu/kkZfjr 
10 feuV ds le; esa U;wure 300 'kCnksa ls de Vafdr djus okys mEehnokjksa dks v;ksX; 
?kksf"kr dj fn;k tk,xkA 

¼x½  dEI;wVj Kku dh tkap & mEehnokj ds MS-Office (Word, Excel, Power Point) 
rFkk Internet ds O;kogkfjd Kku dh tkap dh tk;sxhA bl tkap esa vlQy mEehnokj 
dks v;ksX; ?kksf"kr dj fn;k tk,xk A 

6- es/kk lwph dk fuekZ.kA&  
¼1½  vafre :i ls lQy vH;fFkZ;ksa dh es/kk lwph] eq[; fyf[kr ijh{kk esa izkIr vadksa ds vk/kkj ij] 

vkj{k.k dksfVokj rS;kj dh tk,xh A  
¼2½  fyf[kr ijh{kk esa nks ;k nks ls vf/kd vH;fFkZ;ksa ds leku vad izkIr djus dh n'kk esa es/kk 

lwph esa muds LFkku dk vo/kkj.k mudh tUe frfFk ds vk/kkj ij fd;k tk,xk vFkkZr~ mez eas 
ojh; vH;FkhZ es/kk Øe esa Åij jgsaxs Aleku vad izkIr djus ,oa leku tUe frfFk okys nks 
;k nks ls vf/kd vH;fFkZ;ksa dh n'kk esa es/kk lwph esa muds LFkku dk fu/kkZj.k mudh 'kS{kf.kd 
;ksX;rk ds vk/kkj ij vo/kkfjr fd;k tk,xk vFkkZr~ rqyukRed n`f"Vdks.k ls vf/kd 'kS{kf.kd 
;ksX;rk/kkjh vH;FkhZ es/kk Øe esa Åij jgasxs A blds ckotwn ;fn ,d ls vf/kd vH;FkhZ leku 
izkIrkad ,oa leku tUefrfFk okys gksa] rks ,sls vH;fFkZ;ksa dh ojh;rk muds nloha cksMZ ds 
izek.k i= esa ;Fkk mfYyf[kr uke ds vaxzsth o.kZekyk ds dze ds vuqlkj vo/kkfjr        
dh tk,xhA 

¼3½  vafre es/kk lwph gsrq vuqlwfpr tkfr ,oa vuqlwfpr tutkfr ,oa efgyk vH;fFkZ;ksa ds fy;s 
U;wure vgZrkad 32%] fiNM+k oxZ ds fy, 36.5% ,oa vR;Ur fiNM+k oxZ ds vH;fFkZ;ksa ds 
fy, U;wure vgZrkad 34% rFkk lkekU; oxZ ds vH;fFkZ;ksa ds fy, U;wure vgZrkad 40% 
gksxkA 

¼4½  fcgkj iqfyl voj lsok vk;ksx U;wure vgZrkad izkIr djus okys vH;fFkZ;ksa dh es/kk ds vk/kkj 
ij ?kVrs Øe esa lwph rS;kj djsxk vkSj iqfyl egkfuns'kd ls izkIr v/;is{kk ds vuqlkj 
vkj{k.k dksfVokj ,oa es/kk vadksa ds ?kVrs Øe esa ukeksa dh vuq'kalk djsxkA 

7- fpfdRlh; tk¡p] pfj= ,oa iwoZo`r lR;kiuA&  
¼1½  vk'kq lgk;d voj fujh{kd ds in ij fu;qfDr ls iwoZ fcgkj iqfyl gLrd] 1978 ds QkWeZ 

la0&103 ds vuqlkj fpfdRlh; tk¡p ,oa QkWeZ la0&101 ds vuqlkj pfj= ,oa iwoZo`Ùk dk 
lR;kiu djk;k tk,xk A izfrdwy izfrosnu izkIr gksus ,oa@vFkok vH;fFkZ;ksa }kjk rF;ksa dks 
Nqik, tkus dh fLFkfr esa lacaf/kr vH;FkhZ fu;qfDr ds fy, v;ksX; ?kksf"kr fd, tk,axs A 

¼2½  fcgkj iqfyl gLrd] fu;e 658 ¼iv½ esa fd, x, izko/kku ds vuqlkj vH;FkhZ dks ,sls jksx] 
xBu fodkj ;k nSfgd nqcZyrk ls eqDr gksuk pkfg, ftlds pyrs og drZO;ksa ds fy, v;ksX; 
gks ;k gks ldrk gksA 

fVIi.kh&1- fu;qfDr ds iwoZ lHkh p;fur vH;fFkZ;ksa dk fpfdRldh; ijh{k.k djk;k tk;sxkA n`f"V cks/k] 
dyj CykbZUMusl] Jo.k 'kfDr] gdykgV] ¶ySV&QqV ,oa ukSfdax&uh vkfn dh tkWap dh tk;sxhA fu;qfDr ds fy, 
p;fur vH;fFkZ;ksa dk fpfdRldh; ijh{k.k esa ;ksX; ik;k tkuk vfuok;Z gksxkA 

fVIi.kh&2- gdykuk ;k rqrykuk tSlh =qfV vH;FkhZ dks pquko ds fy, vik= dj nsxhA 
8- 'kS{kf.kd vgZrk,¡ A&  

¼1½  vk'kq l0v0fu0 ds ewy in ij HkrhZ gsrq U;wure 'kS{kf.kd ;ksX;rk b.VjehfM,V ¼10$2½ ijh{kk 
;k led{k ijh{kk mÙkh.kZ gksuk vfuok;Z gksxk A 

¼2½  vH;FkhZ dks dEI;wVj lapkyu esa ljdkj ls ekU;rk izkIr laLFkku ls fMIyksek izek.k i= /kkjd 
gksuk vfuok;Z gksxk A  

9- mezA&vk'kq lgk;d voj fujh{kd dh mez dk ekinaM ogh gksxk tks flikfg;ksa dh fu;qfDr ds fy, 
vo/kkfjr gks A 

10- vkj{k.kA&laoxZ ds in ij fu;qfDr ,oa izksUufr gsrq vkj{k.k laca/kh] jkT; ljdkj }kjk le;&le; ij 
;Fkk vo/kkfjr izko/kku] ykxw gkassxsA  
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 11- izf'k{k.kA&  
¼1½  vk'kq l0v0fu0 dk cqfu;knh izf'k{k.k 180 dk;Zfnolksa dk gksxk A izf'k{k.k dk ikB~;Øe 

iqfyl egkfuns'kd ¼izf'k{k.k½ }kjk iqfyl egkfuns'kd] fcgkj ds vuqeksnu ls vo/kkfjr fd;k 
tk,xk A  

¼2½  vk'kq l0v0fu0 ls vk'kq v0fu0 ds in ij izksUufr gsrq izf'k{k.k 03 ekg dk gksxk A fof/k 
fo"k; lfgr bl izf'k{k.k dk ikB~;dze iqfyl egkfuns'kd ¼izf'k{k.k½ }kjk iqfyl egkfuns'kd] 
fcgkj ds vuqeksnu ls vo/kkfjr fd;k tk,xk A 

12- ifjoh{kk vof/k ,oa lEiqf"VA&  
¼1½  uofu;qDr vk'kq lgk;d voj fujh{kd fu;qfDr dh frfFk ls ifjoh{kk ij jgsaxs A ifjoh{kk dh 

vof/k nks o"kksZ dh gksxh] ftldk foLrkj] lsok rFkk dk;Z vuqikyu vlarks"ktud ik, tkus ij 
,d o"kZ ds fy,] fd;k tk ldsxk A bl izdkj dk foLrkj lsokdky esa vf/kdre nks ckj 
fn;k tk ldsxk A foLrkfjr vof/k ds i'pkr~ Hkh lsok larks"ktud ugha jgus ij ijh{;eku 
:Ik ls fu;qDr vk'kq lgk;d voj fujh{kd dks lsokeqDr dj fn;k tk,xk A  

¼2½  vk'kq lgk;d voj fujh{kd dh] ifjoh{kk vof/k larks"ktud :Ik ls iwjh gksus ,oa foHkkxh; 
ijh{kk mRrh.kZ gksus ds vk/kkj ij] lsok esa lEiq"V fd;k tk ldsxkA 

13- foHkkxh; ijh{kkA&vk'kq laoxZ esa uofu;qDr lHkh vk'kq lgk;d voj fujh{kdksa dks fcgkj ljdkj ds 
eaf=eaMy lfpoky; ¼jktHkk"kk½ foHkkx }kjk vk;ksftr gksus okyh fgUnh fVIi.k ,oa izk:i.k ijh{kk esa mÙkh.kZ gksuk 
vko';d gksxkA mDr ijh{kk mRrh.kZ gksus ij gh f}rh; ,oa vxzrj osruo`f) ns; gksxh A 

14- ojh;rkA&vk'kq lgk;d voj fujh{kdkas dh vkilh jkT; ojh;rk dh x.kuk vk;ksx }kjk lapkfyr 
eq[; fyf[kr ijh{kk esa izkIr vadksa ,oa cqfu;knh izf'k{k.k esa izkIr vadksa ds ;ksx ds vuqlkj fofuf'pr dh tk,xh ijarq 
bl fu;ekoyh ds izHkko esa vkus ls iwoZ] vk'kq laoxZ esa dk;Zjr dfeZ;ksa dh vkilh ojh;rk v{kq..k jgsxhA 

15- izksUufrA& ¼1½ bl laoxZ esa lEiq"V dfeZ;ksa dh izksUufr dh Jà[kyk fuEukuqlkj gksxh%&  
¼d½  vk'kq lgk;d voj fujh{kd ls vk'kq voj fujh{kd ds in ijA  
¼[k½  vk'kq voj fujh{kd ls vk'kq fujh{kd ds in ijA 
¼x½  vk'kq fujh{kd ls vk'kq mik/kh{kd ds in ijA  
¼2½  izksUUkfr ojh;rk&lg&;ksX;rk ekunaM ds vuqlkj ns; gkssxh] tks foHkkxh; izksUufr lfefr dh 

vuq'kalk ij fopkj.kh; gkssxhA izksUufr gsrq ;ksX;rk ekunaM esa xksiuh; pfj= vfHk;qfDr] 
ijQkSjesUl fjiksVZ] okafNr izf'k{k.k] foHkkxh; ijh{kk vkfn lfEefyr gksxk A  

¼3½  ljdkj ¼lkekU; iz'kklu foHkkx½ }kjk] le;&le; ij] fofuf'pr osrueku vk/kkfjr 
dkykof/k ds iwjk djus ij izksUufr ij fopkj fd;k tk ldsxkA 

16- vof'k"V ekeysA& bl fu;ekoyh ;k blds v/khu fuxZr fdlh vkns'k ls tks ekeys vkPNkfnr ugha 
gkasxs] oSls ekeys fcgkj lsok lafgrk@fu;ekoyh@ladYi@gLrd tks Hkh jkT; ljdkj esa led{k in ds fy, 
vuqekU; gksxk] }kjk 'kkflr gkssaxsA 

17- fuoZpuA& bl fu;ekoyh ds fdlh izko/kku ds laca/k esa ;fn] dksbZ 'kadk gks rks rRlaca/kh x`g  foHkkx 
¼vkj{kh 'kk[kk½ }kjk fd;k x;k O;k[;k@fuoZpu] fof/k foHkkx ls ijke'kZ ds i'pkr~] vafre gkssxk A  

18- fu;e 1287¼d½ dk foyksiuA& iqfyl gLrd fu;e] 1287 ¼d½ esa ek= flikgh ,oa iqfyl voj 
fujh{kd ds in ij lh/kh fu;qfDr dk izko/kku fd;k x;k gS] tcfd iqfyl laxBu esa vU; inksa ij Hkh lh/kh fu;qfDr 
dh tkrh gS vr% mDr 1287 ¼d½ ,rn~ }kjk foyksfir fd;k tkrk gS A 

19- fujlu ,oa O;ko`fÙkA& vk'kq l0v0fu0 ds in ij p;u gsrq ijh{kk ,oa fu;qfDr@inLFkkiu ds fcUnq 
ij fcgkj iqfyl gLrd] 1978 ds fu;e 749 ,oa ifjf'k"V&42 esa fufgr izko/kku ,oa rRllacaa/kh iwoZ ls fuxZr 
vkns'k@ifji=@funs'k ,rn~ }kjk fujflr fd;s tkrs gaS A 

,sls fujlu ds ckotwn Hkh] bl laca/k esa iwoZ esa fuxZr ladYi@fu;ekoyh@vkns'k ds vkyksd esa fd;k x;k 
dqN Hkh vFkok dh xbZ dkjZokbZ bl fu;ekoyh ds v/khu fd;k x;k vFkok dh x;h dkjZokbZ ekuh tk,xh] ekukas 
mDr frfFk dks ;g fu;ekoyh ykxw FkhA 

fcgkj&jkT;iky ds vkns'k ls] 
jatu dqekj flUgk] 

ljdkj ds vij lfpoA 
The 23

rd
 August 2017 

No. 4/B-1-10-05/2011-6838-HP—In exercise of powers conferred under the proviso to 

Article 309 of the Constitution of India read with section 55 and section 97 of Bihar Police Act, 

2007 and clause (2) and (3) of section 46 of Police Act, 1861 (Act No.-V, 1861), the Governor of 

Bihar is hereby pleased to make the following Rules to amended the Bihar Police Manual, 1978 (as 

amended from time to time) :– 
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1.  Short title and commencement.—(1) The Rules shall be called “Bihar Police Steno 

Cadre Rules, 2017”. 

 (2)  It shall have jurisdiction  all over Bihar. 

 (3)  It shall come into force with immediate effect. 

2.  Definition.— In the Rules, unless the context otherwise requires- 

(i) “Government” means Government of  Bihar; 

(ii) “Department” means Home Department (Police Section); 

(iii) “Commission” means Bihar  Police Sub-ordinate Service  Commission;  

(iv) “Cadre Controlling Authority ” means Director General of Police, Bihar; 

(v) “Appointing Authority” means Officer of the rank of Deputy Inspector General 

of   Police; 

(vi) "Cadre" means Bihar Police Steno Cadre. 

 
3.  Constitution of Cadre.—The following posts shall be in this Cadre-  

(I)  Steno Deputy Superintendent  

(II)  Steno Inspector 

(III)  Steno Sub-Inspector (Steno SI) 

(IV)  Steno Assistant Sub-Inspector (Steno ASI) 

4. Strength of Cadre.— 

(1)  The strength of this cadre shall be as per existing strength, but, the service 

strength shall be revised subject to creation or abolition of posts by the State 

Government as per requirement. 

(2)  All the personnel of this cadre will wear uniform, but they will not exercise the 

power of Police officers and they will not be absorbed in general police cadres. 

(3)  Steno ASI and Steno SI already working before coming in to force of these Rules 

shall be deemed to be the member of this cadre. Steno S.Is./Steno A.S.Is., who 

have already been absorbed to General Police force will not be reverted back to 

Steno cadre. The basic post of appointment in Steno cadre shall only be the post 

of Steno Assistant Sub-Inspector. 

5. Recruitment in the cadre and eligibility.— 

(1)  In July, the Director General of Police, Bihar will get calculated the number of 

vacant posts of Steno Assistant Sub-Inspector reservation category wise.  

(2)  The provisions of recruitment of Steno ASI by Limited Departmental 

Competitive Examination are hereby deleted. 

(3)  The selection of candidates for appointment to the posts of Steno Assistant Sub-

Inspector by direct recruitment shall be made by the Bihar Police Sub-ordinate 

Service Commission constituted under Bihar Police Sub-ordinate Service 

Commission Act 2016 (Bihar Act 6, 2016), through Combined/Separate 

Competitive Examination. A requisition shall be sent to the Bihar Police  

Sub-ordinate Service Commission in the prescribed proforma, in which number 

of reservation category wise vacant posts will be mentioned. The Bihar Police 

Sub-ordinate Service Commission shall set question papers, conduct 

examinations, appoint examiners to examine the answer-sheets and shall 

recommend the list of successful candidates. 

(4)  Bihar Police Sub-ordinate Service Commission shall advertise the number of 

vacancies in widely circulated news papers and through website as per requisition 

received from the Director General of Police, Bihar. The candidates shall have to 

abide by the directions and conditions contained in the advertisements. 

Examination fees shall be charged from the candidates, which may be fixed by 

the Commission.  

(5)  The candidates shall submit their application forms in the prescribed proforma 

online through the website of the Bihar Police Sub-ordinate Service Commission 

as per the terms and conditions contained in the advertisement. 
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 (6) The Bihar Police Sub-ordinate Service Commission shall hold written 

competitive examination. Written examinations shall be conducted in two phases 

i.e. preliminary & main examinations. All the examination papers of written 

examination shall be based on multiple choice questions. Preliminary 

examination shall be conducted in the first phase. In the preliminary examination, 

there will be one paper of 100 questions of 100 marks and the duration of 

examination shall be of one and a half hours. Candidates securing less than 30 

marks in this paper shall be declared unsuccessful to appear for the main 

examination. In this paper, questions shall be based on General Knowledge and 

Current Events. 20 times candidates of the existing vacancies shall be selected 

reservation category wise, on the basis of marks obtained in the preliminary 

examination. In case of unavailability of sufficient number of eligible candidates 

for the main written examination, the Commission may reduce the above 

mentioned proportion suitably. 

(7)  The successful candidates in the first phase of preliminary examination shall be 

provided an opportunity to appear in the main written examination. Main written 

examination shall comprise of two papers. I
st
 paper will be of General Hindi, 

having 100 questions of 100 marks, in which it will be compulsory to secure 

minimum qualifying 30 marks otherwise they will be declared unfit. The duration 

of examination of General Hindi paper shall be of one and a half hours. The 

marks obtained in General Hindi paper shall not be added in the determination of 

merit. 2
nd

 paper shall be related to General Studies, General Science, Civics, 

Indian History, Geography of India, Mathematics and Mental Ability Tests. 2
nd

 

paper will be of 100 questions of 100 marks and the duration of the examination 

shall be of one and half hours. 0.2 marks shall be deducted for each and every 

wrong answer in both phases of examinations. Answer-sheets shall be in two 

copies, in which one copy shall be kept as reserve in the Commission. 

(8)  Test of eligibility—Knowledge of Short-Hand and Typing in Hindi and English 

language is compulsory for appointment to the post of Steno ASI. Following tests 

will be conducted:-  

(a)  Hindi Short—Hand Test will be made by writing up to conducted for 5 

minutes with a minimum speed of 80 words per minute, and another 20 

minutes will be given for typing the same. It will be given two minutes extra 

time for correction before start of typing. Correction of typing of Short 

Hand will have to be done within stipulated time prescribed for typing. To 

qualify in Test of Short Hand, errors must not exceed the limit of 10 %, 

otherwise the candidate will be   declared unfit. 

(b)  Typing Test— Candidates will have to type 300 words on computer in both 

Hindi and English with a minimum speed of 30 words per minute within 10 

minutes. To qualify this test, errors must not exceed 5 % in Hindi Typing 

and 10 % in English Typing otherwise they will be declared unfit. 

Candidates who type less than 300 words, in given time limit of 10 minutes, 

will be declared unfit. 

(c)  Test of computer knowledge—Practical knowledge of candidates in MS-

office(Word, Excel, Power-point) and  internet will be tested and those who 

fail in this examination will be declared unfit. 

6. Preparation of merit list.—  
(1)  Merit list of successful finally successful candidates will be prepared reservation 

category wise on the basis of marks obtained in main written examination.  

(2)  If two or more than two candidates secure equal marks in the written 

examination, determination of their place in the merit order shall be made on the 

basis of their dates of birth. Thus, elder candidate shall remain above in order of 

merit. In case of similar dates of birth of two or more than two candidates, their 

places shall be determined on the basis of their educational qualifications. It 
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means the candidate having higher educational qualifications, shall remain above 

in the merit order. Besides, if more than one candidate are on same footage their 

seniority shall be determined as per order of English alphabet of their names as 

mentioned in their certificate of Tenth Board. 

(3)  The minimum qualifying marks for the candidates of Scheduled Castes, 

Scheduled Tribes and Woman shall be 32%, for the candidates of Backward 

category 36.5%, Extremely Backward category 34% and for the candidates of 

General category 40% for the final merit list. 

(4)  Bihar Police Sub-ordinate Service Commission shall prepare a list of candidates 

based on merit and shall recommend list of candidates and reservation category 

wise in descending order of merit as per requisition received from the Director 

General of Police.  

7. Medical examination, character and antecedent verification.-  
(1)  Before appointment to the post of Steno ASI, the successful candidates will have 

to undergo medical examination in form no-103, their character and antecedent's 

verification shall be compulsory as provided in form no-101 of Bihar Police 

Manual 1978. In case of adverse report or/and concealment of facts the 

concerned candidate shall be declared unfit for appointment.   

(2)  According to The Bihar Police Manual Rule 658 (iv), candidates must be free 

from disease, constitutional affliction or physical infirmity due to which he may 

or may be unfit  for duty.  

Note—1:  All the selected candidates will have to be medically examined before the 

appointment. Eye sight, colour blindness, hearing power, stammering, flat-foot and knocking knee 

etc. will also be examined in the medical test. It will compulsory for the Selected candidates to be 

found fit in the Medical Examination for appointment.  

Note—2:   Defects like stuttering or stammering will render an applicant in eligible            

for selection. 

8. Educational qualifications.— 

(1)  The minimum educational qualification for recruitment to basic post of Steno 

ASI shall be intermediate (10+2) or equivalent.  

(2)  It will be compulsory for the candidate for this post must possess a diploma 

certificate in computer applications from institutions recognized by Bihar 

Government. 

9. Age.—Criterion of age for Steno ASI will be same as may be determined for appointment 

of constables.  

10. Reservation.— For the appointment and promotion to the posts of the cadre, provision 

regarding Reservations determined by the State Government from time to time, will apply.  

11. Training.—  

(1)  The basic training of Steno ASIs shall be of 180 working days. The syllabus of 

their training shall be determined by D.G. (Training) with the approval of  

D.G.P., Bihar. 

(2)  Training for the promotion of Steno ASIs to Steno SIs shall be of three months. 

The syllabus for this training, including Law, shall be determined by D.G. 

(Training) with the approval of D.G.P., Bihar. 

12. Probation period and Confirmation.— 

(1)  The newly recruited Steno ASI shall remain, on probation from the date of 

appointment.  The period of probation shall be of two years, which may be 

extended by one year in case of service and work performance being found not 

satisfactory. Such extension may be made maximum twice in the service.  In case 

of service and performance not being found satisfactory even after the extended 

period, the service of the Steno ASI appointed on probation will be terminated.   

(2)  On successful completion of probation period and after passing of the 

departmental examination,  Steno ASI may be confirmed in the service. 
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 13. Departmental Examination.— All newly recruited Steno ASIs shall have to pass Hindi 

Noting and Drafting Examination, conducted by Cabinet Department (Rajbhasha), Government of 

Bihar. Second and onward increments shall be admissible only on passing the said examination. 

14. Seniority.— The inter-se seniority of this cadre shall be reckoned according to the total 

marks obtained in main written exam conducted by the Commission and marks obtained in exams of 

basic training but, before coming into effect of these rules, the interse-seniority of personnel already 

working in the steno cadre shall remain intact. 

15. Promotion.— (1) The promotional chain of the confirmed employees in this cadre shall 

be as follows- 

(a)  From Steno ASI to the post of Steno Sub-Inspector;  

(b)  from Steno Sub-Inspector to the post of Steno Inspector; 

(C)  From Steno Inspector to Steno Deputy Superintendent. 

(2)  The promotion shall be admissible on the basis of seniority cum eligibility 

criterion, which shall be considered on the recommendation of the Departmental 

Promotion Committee. Eligibility criteria for promotion will include A.C.Rs, 

Performance Report, required Trainings, Departmental Examinations etc.  

(3)  The promotion may be considered on completion of scale-based Kalawadhi as 

determined by the Government. (General Administrative Department) and 

revised from time to time. 

16. Residual Matters.—Any matter, not covered by the Rules or Order/Orders issued under 

this shall be governed by the Bihar Service Code/Rules /Resolutions/Manual(s) which may be 

admissible to the similar Posts in the State Government. 

17. Interpretation.—If any doubt arises regarding any provision of the Rules, the 

interpretation of Home Department (Police Branch) , after consultation of the Law Department shall 

be final. 

18. Deletion of Rule 1287 (a).—Provision of direct appointment to the Post of Constable 

and Sub-Inspector has been made in the Rule 1287 (a) of The Police Manual only while direct 

appointment in Police Organisation is made to other post so the said Rule 1287 (a) is hereby deleted. 

19. Repeal and Savings.—The provisions vested in Rule-749 and Appendix-42 of Bihar 

Police Manual, 1978 on the points of the examination and appointment/posting for selection to the 

Posts of Steno SI, Steno ASI and the orders/circulars /directions issued earlier in this regard are 

hereby repealed. 

Not with standing such repeal, any thing or any action taken earlier in the light of aforesaid 

Resolution/Rules/Orders/Decision issued earlier shall be deemed to be done or taken under these 

Rules as if these Rules were enforce on such date.     

By order of the Governor of Bihar 

Ranjan Kumar Sinha, 

Addl. Secretary to Govt. 

——— 
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